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The first step to becoming an eligible student-athlete at

any NAIA institution starts with the PlayNAIA Eligibility

Center.

This brochure will  help you through the process by

answering frequently asked questions and creating

clarification for the process of completing tasks.

As an OUAZ student-athlete, your coach is the first

person you should go to for support and assistance

through this process. However, it is important to note,

that the process of completing tasks, ordering

transcripts and ultimately receiving your determination

is YOUR RESPONSABILITY.

For any other questions about the eligibility process

please visit www.ouazcompliance.com. Remember, your

NAIA determination is only HALF of the eligibility puzzle.

A Step by Step Guide
HOW TO SIGN UP

COMPLETING YOUR
PROFILE

TRANSCRIPTS AND
RECORDS

SHORTLIST

I N  T H I S  B R O C H U R E

INTERNATIONAL
STUDENTS

ATHLETIC TRACERS



Once you have signed up with the eligibility center the first step is to register to play.

This is where you will  enter your information and ALL the sports you intend to participate in.

RULE OF THUMB: Always add more sports that you think you might actually participate in.

If you are a track and field athlete you need to select BOTH INDOOR AND OUTDOOR track and field.

REGISTER TO PLAY1.
P H O T O  B Y  M A R T I N  R .  S M I T H

Qualified for reduced price or free school lunches
Has your ACT/SAT test score waived
Qualify for at least $4 ,500  in federal pell grants for the current academic year

You will  need to pay a fee for your records to be processed, reviewed and a determination made for your
eligibility.

To use the fee waiver you need to meet one of three criteria:
1 .
2 .
3 .

If you qualify for #1  or #2  you should complete the fee waiver on your PlayNAIA profile. The NAIA will
send an email to your High School to verify the criteria.

It is your responsibility as the student, and in your best interest, to follow up with your HS to make sure
they have received the request from the NAIA and respond to the waiver. If your HS cannot confirm the
waiver, you still  want them to respond no so that your profile can move ahead and not get stuck.

If you meet #3 ,  DO NOT COMPLETE THE FEE WAIVER ON THE PLAYNAIA WEBSITE. Instead go to
OUAZcompliance.com, scroll to the bottom of the page and complete the form to request a fee waiver
to be sent from the OUAZ financial aid office. The fee waiver is sent through physical mail so please give
it at least a week to be processed, sent and then processed at the NAIA.

   2. PAY THE FEE
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This incomplete task will  appear once you have paid the fee or your fee waiver has been confirmed.

Be sure to include the most accurate information.

If you have attended any college at any time (even through your HS) you need to include it under the
college history information.

If you have been at OUAZ for one semester or more you will  need to include OUAZ as part of your college
history.

   3. COMPLETE YOUR PROFILE
P H O T O  B Y  M A R T I N  R .  S M I T H

Register with the PlayNAIA
Complete an OUAZ Check Sheet

The order the events for eligibility is the following:
1 .
2 .

  a) Notify your coach that you've registered with the NAIA so they can add you to the shortlist
   3 .  Send Official Records

Once your coach has added you to the shortlist/roster you will  have an incomplete task that looks like
the above. Simply click to accept the shortlist request.

This step is important because once you receive your determination your coach and the director of
compliance will  need to review your full determination. We can only do this once the shortlist has been
approved.

   4.APPROVE THE SHORTLIST
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Be sure to check your profile daily to make sure you are taking care of all  incomplete tasks.

It is YOUR responsibility to order transcripts and have them sent from institutions to the NAIA. The

incomplete task may say that it is assigned to the registrar contact, but that just means that the

registrar will  be the one to send the file. YOU must order the transcripts.

Test scores must be sent OFFICIALLY to the NAIA using the code 9876 .  In some cases students will

have taken their SAT/ACT through their High School. If you don't know your login to the ACT or SAT

website you will  need to reach out to your HS for guidance on how to order those official test scores.

   5. SEND OFFICIAL RECORDS
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If you are an international student, all  your international transcripts will  need to go through the InCred

system. This needs to be done through the InCred website.

Once InCred has evaluated your transcripts/documents they will  attach that file to your PlayNAIA

profile.

So if you see this incomplete task, just be sure to submit all  documentation through the InCred website.

When choosing an InCred evaluation, freshman should choose the BASIC evaluation while college

transfers should choose the Course-by-Course option.

INTERNATIONAL STUDENTS



If you have participated at another institution before transferring to OUAZ, the NAIA will  send an

athletic tracer to your previous institution(s) to verify the seasons of competition.

You cannot receive your full determination until the previous institution responds to this athletic tracer.

It is sent in an email to a member of the administration either of the college or the athletic department.

It is not your responsibility to complete the tracer, but it is in your best interest to follow up with the

institution (politely!) to verify that they have received the email and are in the process of completing

the tracer.

Sometimes the NAIA needs more information and will  request that you complete a questionnaire.

This falls under why it is so important to check your profile regularly! The NAIA will  email you a

notification to complete this task and they will  give you 30  days to do so.

If you do not complete the request before the deadline, PlayNAIA can place your profiles as inactive.

That means that we need to restart an application for you and you will  be required to complete the

information again.

   6. ATHLETIC TRACERS
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   7. QUESTIONNAIRES



Students who register with the eligibility center but then do not engage with the process will  have their

applications cancelled on the following dates, annually.

Students whose applications have been cancelled or have previously received a decision and need a new

one, will  need to take steps to reapply. In order for students to reapply, the NAIA institution will  need to

start a new application. Once the new application has been started, students will  need to login, update

their information and resubmit the new application on their profile. Students may need to make an

additional payment if their student type has changed since their last application was filed.

When you have received your determination, either eligible or

not-eligible, it is important that you notify your coach!

 

Remember, receiving your NAIA determination is only half of the

process. You are still  considered NOT-ELIGIBLE when you receive

your NAIA determination.

CANCELED APPLICATIONS
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RECEIVING YOUR DETERMINATION

https://play.mynaia.org/media/1187/naia-ec-reapplication-process.pdf


As you complete tasks they will  be moved into the "completed tasks" tab. This is also where you can see

which documents have been attached to your profile.
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COMPLETED TASKS



Below you will  see an example of an ELIGIBLE determination. By clicking on the "decision details" tab you

can view your full determination which includes the first semester that you could compete in, seasons

of competition charged, terms of attendance charged, and all requirements met.

Be sure to print this page and keep it for your records!

If you receive a NOT-ELIGIBLE determination, be sure to communicate with your coach. Your Coach will

be the one to ask the director of compliance to process an appeal if necessary.
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ELIGIBLE DETERMINATIONS


